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Kopgexe 3THKH U ciIy:ke0HOT0o NoBeeHNs PA0OTHHKOB

MBJOY aerckoro caga Nell

1. O6mue noJoxennsn

1.1. Komekc otukm u ciyxeOHOro mnoBefeHHs pPaOOTHHKOB MYyHHIHNATLHOTO OIOJKETHOTO
JIOMIKOJILHOT'O 00pa30BaTelbHOTrO yupexaeHus gerckoro caga Nel0 (nanee - Opranusanus) pazpaboraH B
COOTBETCTBMH € TOJNOXEHUSIMH MeToIWdecKHX peKOMEHAAmui 1o pa3paboTke W IPHHATHIO
OpraHu3alidsMy  Mep [0 MNPEAYNPENISHHI) M MPOTHBOJCHCTBUIO KOPPYIIMH, YTBEPMKIECHHBIX
MunucTepeTBOM TpYya U conuanbioi 3amuTs PO 08 rnosdps 2013 1.

1.2. Hacrosimuit Kojieke ycranariupaer oOnive IMpaBHId ¥ CTAHAPTHI MOBEJIEHUS pabOTHHKOB
Oprasuzaiuy, 3aTpardBarOUIMX OTHKY [ACJOBBIX OTHOINEHWH W HANpPABJICHHBIX HA (OPMHPOBAHUE
3TUYHOTO, JOOPOCOBECTHOTO NMOBEICHUS paboTHUKOB M Opranu3aiiy B IEeIOM.

1.3. Hacrosmu#i Kopexkc npu3BaH NOBBICHTh 3PQMEKTHBHOCTh BBHINOJHEHHS pPaOOTHUKAMHU
Opranuszanuu CBOMX JOKHOCTHBIX 0053aHHOCTEH, a TaKKe:

- CILY>XHT OCHOBOH (POpMMPOBaHMs JOJDKHOH MOpaid, NpodhecCHOHANBHOH YECTH H CIYXKeOHOTOo
3THUKETa paOOTHHKOB;

- OpHEHTHPYET PaOOTHHUKOB B CHTYALUsIX KOH(PIMKTA HHTEPECOB H ITHYECKOH HEONPEIeIeHHOCTH
WJTH MHBIX 0OCTOATENECTB HPABCTBCHHOTO BEIOOPA;

- cnocoberByer BeIpaboTKe NOTpeOHOCTH CcOOMIOACHUA NPOPECCHOHANBHO-ITHYECKUX HOPM
MMOBEICHAS,

- BBICTYIIAET KaK HMHCTUTYT OOIIECTBEHHOrO CO3HAHMS M HPABCTBEHHOCTH DabOTHUKOB, HX
CaMOKOHTPOJISL. ;

1.4. Ileiicteue Hactosmiero Komekca pacnpocTpaHseTcss Ha BCeX JIHII, SBIISIONIAXCS PabOTHHKAMHU
Oprannzanuu ¥ HaXOMSIOUXCH C HEH B TPYHOBBIX OTHOINCHHSAX, BHE 3aBHCHMOCTH OT 3aHHMAEMOM
JIOJDKHOCTH M BHITIOJHIEMBIX (DYHKITHHA.

1.5. 3nanme u coOmonenne paborawkamu Opranmzanun nonoxeHwil Hacrosimero Konexca
ABIISIETCS. OJIHUM M3 KPUTEPHEB OILIEHKH KayecTBa WX IMPO(PEeCcCHOHANBHON AEATEeIbHOCTH U TPYAOBOH
M CITHTLTHHEL. _

1.6. Conepixanue mosioxennd Hacrosmero Kopgekca JOBOJAHMTCS O CBEACHHS BCEX PabOTHUKOB
Opranusanum.

2. O6mue NPpUHNHAILI ¥ NPABUJIA OB/ eHHsI PA0OTHUKOB OPraHU3AIMH

2.1. Bee pabornuku Oprasmzanmu 00si3aHbl CJIEJIOBATh CIEAYIOMAM OOIMM NPHHIUIAM U
[IpaBHJIaM TIOBEICHUA:

- COOJIIOICHHE BHICOKHMX ITHYECKUX CTAHAAPTOB IIOBE/ICHHS;

- OJUIEPKaHME BBICOKUX CTAH/IaPTOB NPOECCHOHANBHOM NeATEIbHOCTH;



- CJIeIOBAHME JTYUINAM IPAKTHKAM KOPHOPATHBHOTO YIIPABICHHS;

- CO3JIaHMe H MOUIEpHKanne aTMOC(hephl JOBEPHs H B3aUMHOTQ YBaKSHHSL;

- CJIe/IOBAHKE IPHHIHIY JJ0OPOCOBECTHON KOHKYPCHIIHH;

- cJieIOBaHME TIPHHIIAITY COHAIBHON OTBETCTBEHHOCTH OU3HeCa;

- cO6IIIOICHIE 3aKOHHOCTH W MPHHATHIX Ha ce0s TOTOBOPHAIX 0043aTENbCTB;

- COBIIO/IeHIAE TPHHIANOB 00HEKTHBHOCTH W HeCTHOCTH TP NPHHSTHH KaJpOBBIX PeIIEHHH.

2.2. PaboTHHKH Opranu3aiy 00s3aHbl:

- cobmrozaTh JIEHCTBYIOMMAE HOPMATHBHO-NPABOBEIe akThl Poccuiickol @exepannn u PocToBCKoM
ofiacTH He JOMyCKaTh HApYIICHAE 3aKOHOB M MHBIX HOPMAaTHBHO-IIPABOBBIX AaKTOB HCXOMd W3
HOJIMTHYECKOMH, IKOHOMHUECKOH 1EeIeco00pasHocTH MO0 10 HHBEIM MOTHBAM;

- OCYIIECTBIIATE CBOKO JIESTENLHOCT B MPEZIENax NPEeNOCTABICHHBIX OIHOMOTHH;

- HCIONHATH JOKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM HPO(QECCHOHATBHOM
ypoBHeE B 1elsX obecnedeHus s pekTuBHON padoTsl OpraHu3anm;

- OCYIIECTBISTH CBOK NPO(ECCHOHANBHYIO JCATENBHOCTh B TIPENENax MpejMeTa H Iened
nestenibHOCTH Oprasusaliy;

- IPHM HCIONHEHHWH [OJDKHOCTHBIX OO0S3aHHOCTEH HE OKa3blBaTh HNPE/IIOYTCHI KaKMM-JIH0O
pod)eCCHOHANBHBIM WM COLHAIBHBIM IPYMIaM M OPraHu3alisiM, ObITh HE3aBUCHMBIMH OT BITHSHHA
OTJICIBHBIX FPA/IAH, TIPOPECCHOHATBHEIX HIH COMHATBHBIX IPYIIl H OpraHu3anui;

- WCKIOYAaTh JEHCTBHS, CBS3aHHBIE C BIMSHUEM KaKMX-JTHOO JHYHBIX, HMMYIIECTBEHHBIX
(GMHAHCOBBIX) H MHBIX HHTEPECOB, IPENATCTBYIOMAX J00POCOBECTHOMY MCIIOIHEHIIO HMH JIOJDKHOCTHBIX
00s3aHHOCTEIA;

- cOBITIOIATE CIyXeOHYI0, TPO(hECCHOHATLHYIO STHKY ¥ TIPaBuiia JIeN0BOTO MOBE/ICHI;

- OposBAATH KOPPEKTHOCTh W BHHMaHWE TO OTHOIIEHHIO K KIMEHTaM H KOHTparcHTam
Opranusaiyu;

- BO3IEPXKMBATECA OT IOBEJCHHUS, KOTOPOE MOTIO OBl BEI3BATH COMHEHHC B JI0OpPOCOBECTHOM
HCITOHEHNA PABOTHHKAME JIOJDKHOCTHBIX OOS3aHHOCTEH, a TaKke M30eraTh KOH(IMKTHBIX CHTYallHH,
CHOCOOHBIX HAHECTH YIIepd UX penyTanuy win apToputery Opranu3anuy;

- UPHHEMATH TIPEyCMOTPEHHBIE 3aKOHOJATENhCTBOM Poccuiickodl @enepali W BHYTPEHHIMH
poxyMenTamu OpraHu3allid Mepbl K HEJIOMYIMECHHIO BO3HAKHOBCHUS KOH(IHKTa HHTEPECOB H
YPETYIMPOBAHHIO BOSHUKIIETO KOH(IMKTA HHTEPECOB;

- VBEJOMHTBH JIHIO, OTBETCTBEHHOE 32 IpPHEM CBCICHHH O BO3HUKAIOMMX (AMeroIIxCs)
KOH(IMKTaX WHTEPECOB, O HANMYHM JIMIHOH 3aUHTEPSCOBAHHOCTH B nAChMEHHOH QopMe W nepenarsb B
JIOBEPHUTENBHOE YIIPABICHHE IIeHHEIC OyMarn nb0 IPHHATH JOOPOBOJILHOE pelierne 00 UX OTUYKICHHH
B Ciydae, eCIM BBHITONHEHWEe TPYAOBRIX (YHKIHMA PaOOTHHKOB 3aTpardBacT MHTCPECHI Oprami3allif,
[eHHBIMHA OyMaraMy KOTOPOM OHHU BIAJICIOT;

- BO3JE[IKEBATECS OT IMYO/MYHBIX BHICKA3BIBAHUHA, CYXKICHHH M OLCHOK JCATCILHOCTH
OpraHu3aiiy, eClli 5T0 HE BXOJHUT B JIODKHOCTHEIC 00A3aHHOCTH pabOTHHKOB;

- HOCTOSHHO CTPEMHTHCA K OOECHEUeHHIO Kak MOXHO Ooree 3((EeKTHBHOTO PACHOPDKCHHA
pecypcamu, HaXoUIIUMHCS B cepe HX OTBETCTBEHHOCTH.

2.3. PaboTuKE 06s3aHbl IPUHAMATE COOTBETCTBYIOIIIE MEPBI IO 00ECIIEYCHHIO O€30MacHOCTH 1
KoH(UAEHIHANLHOCTH HHPOPMANMHA, 328 HECAaHKIHOHMPOBAHHOE pasraliCHHE KOTOpO# OHHM HECYT
OTBETCTBEHHOCTL W/WIM KOTOpas Craja HM3BeCTHa MM B CBS3H C HCIHOJHEHHCM JOIKHOCTHAIX
00sA3aHAOCTEN.

2.4. Tlpompwienne paboraukos Opranm3aliid Ha  BEIIECTOAIIYIO JOJDKHOCTL  JOIDKHO
OCYILECTRIATHCS TONBLKO HCXO U3 JIEOBBIX KauecTB padOTHHKOB.

2.5. PaBoTHHUKH, 3aHAMAIOIIHE PYKOBOJIAIINE JOIDKHOCTH B Opranusaiii, 00s3aHb:

a) IPMEAMATE MEPHI 10 NPEJOTBPAINCHHAIO U YPETYIHPOBAHKIO KOH(DIHKTa HHTEPECOB;

0) MpUHAMATE MEPHI NO NPEYIPEKACHHIO KOPPYIIIHM;

B) CBOMM JIAYHBIM TIOBEJEHMEM [OJaBaTh IPHMEP HCCTHOCTH, OecTpUCTPacTHOCTH M
CIIpaReUTHBOCTH;



r) cmocoOcTBOBaTh (HOPMHPOBAHHIO GIATONPUATHONO MOPATBHO-TICHXOIOMMYECKOr0 KIMMATA B
KOJJIEKTHBRE; ’ L

/1) B OTHOIIEHHUAX C NOJYHHEHHBIMHE IIPOSBISTH BBICOKYIO TPeOOBATENLHOCTD, NPHHIAITHATEHOCTD,
HO O/IHOBPEMEHHO HE JOMYCKaTh BEICOKOMEPUS, IPEHEOPEKUTENHFHOTO TOHA, IPYOOCTH, HEKOPPEKTHBIX H
OCKOPOWTEIBHBIX 3aMedaHui, HeOOOCHOBAHHBIX IPETEH3UH 1 OOBHHEHMIA;

€) YCTAaHABIMBATH CIIPABEIIHBYIO, DPABHOMEDHYIO CJIyXeOHYI0 Harpy3Ky IIOMYHHEHHEIX, HE
AONYCKaTh NHCKPUMMHALMK MYTEM MPEIOCTABIEHHs OTACIBHBIM PaOOTHHKAM HE3aCHyKEHHBIX Oiar u
TIPABHIIET N H;

2.6. Beenmuii By pabotaEK0B Oprasusaluy IpH HCIONHEHHH UMH JOJDKHOCTHBIX 00S3aHHOCTEl
MOIDKEH COOTBETCTBOBATH OOIICHPHHATOMY JETOBOMY CTHJIN, KOTOPBIH OTIMYAIOT O(HMIHATLHOCTE,
C/ICPIKAHHOCTE, TPAJAHIMOHHOCTD, aKKYPaTHOCTb.

3. Pekomerma're.ubnme ITHYECCKHC IPABHJIA NMOBEJEeHH pﬂﬁOTHHKOB

3.1. Hcmonmsis cBOH TpyZOBBe OOS3aHHOCTH Bce paboTHMKM OpraHd3alid  J0JDKHBL
BO3JICPIKUBATHCS OT:

a) JHO0Oro BHJIA BHICKA3LIBAHMH M JIEHCTBHI IMCKPHMHHAIMOHHOTO XapakTepa MO IPH3HAKAM
110714, BO3pacTa, pachl, HAHOHAIBHOCTH, $3bIKa, I'PAXKIAHCTBA, COIHAIBHOTO, HMYINECTBEHHOIO WIIH
CEMEHHOT0 ONOKEHHUS, TTOJTUTHIECKAX HITH PEIUIHO3HBIX IPETTOYTCHHUI;

0) JOOBIX JIMYHBIX W (HHAHCOBBIX CBA3EH, KOTOPHIE MOTYT OBITH PACHEHEHBI KAK OKa3aHHe
HOKPOBUTENBCTBA KaKuM Obl T0 HE OBUIO NHIAM B LEJSIX OPHOOPETEHHS MMH IIPaB, OCBOOOXKICHHS OT
00s3aHHOCTEH HITH OTBETCTBEHHOCTH;

B) IIOCTYIIKOB, KOTOPbIE MOIJIH GBI BEI3BATH COMHEHME B OOBEKTHBHOM HCIIONHEHHH PabOTHAKAMHE
CIyKeOHBIX 00S3aHHOCTEN;

r) rpy0OCTH, HEUEH3YpHOH pedH, IPOSBICHHH NPEHEOPEKUTENHHOIO TOHA, 3aHOCIHBOCTH,
HPEB3ATLIX 3aMEYaHHH, IPEbABICHHSA HEIIPABOMEPHEIX H HE3aCIyKEHHBIX OOBHHEHHIT;

) Yrpos, 0CKOPOUTENLHBIX BHIPAKEHHH WITH PETLIAK, NeHCTBHI, MPEMATCTRYIONAX HOPMATLHOMY
OOHIEHHIO WK TIPOBOLHUPYIONIMX MPOTHBONPABHOE IIOBEICHHUE;

€) TIPUHATHS [HIIH, KypeHWsl BO BPeMs CIYKeOHBIX COBEMIAHHMH, Geces, HHOro CIyXkKeGHOTO
oDlIeHns ¢ KIMEHTaMH B KOHTparenTamu Opranus3aiuy;

3.2. PaboTHHKM NPH3BAaHBI CHOCOGCTBOBATL CBOMM CIYXeGHBIM IIOBEICHHEM YCTAHOBJICHHIO B
KOJUIEKTUBE JETOBBIX B3aHMOOTHOIIEHHH H KOHCTPYKTUBHOTO COTPYTHHYECTBA JIPYI ¢ APYTOM.

4. OTBEeTCTBEHHOCTE

4.1. Hapymenuem Kopmexkca mnupusHaercs HEBHITONHCHHE WM HEHAIEKAIEE BLITOIHEHHE
paboTHHKOM yCTaHOBICHHBIX KOmeKcOM HMPHHNHMIIOB, HOPM M IIPABHIT TIOBCICHHUS, a TAKKE COBEpLICHHE
IIPOCTYTIKA, IOPOYANIEro YeCTh paboTHUKA Wi Opragu3amnyy.

4.2. Cobmonenne padoramkamu OpranmsanyM MOJOXKeHHWH HacTosmero Kojexca YYHUTHIBACTCS
npu (OPMHAPOBAHKE KaJPOBOTO Pe3epBa JUIS BHUIBMKEHUS Ha BHIIECTOSIINE JIOJDKHOCTH, a TAKKe npa
HAJIOXKCHUH JIUCIMIUIMHAPHBIX B3LICKAHUH.



